APPLICATION FOR AUTHORISED ABSENCE FROM ST STEPHEN’S (KM) CE PRIMARY SCHOOL
Head Teachers are only able to authorise absence, including absence for holidays in term time, where there are exceptional circumstances.
If you wish to apply for your child to be absent from school, please complete the form and return it the school office at least 2 weeks before the dates requested.

	PARENTS SECTION

	Surname of child
	
	First Name
	

	

	Date of birth
	
	Class
	

	

	Address
	

	

	Telephone No:
	

	

	Please explain the exceptional circumstances which have prompted this request

	

	

	First Day of absence
	
	Date due back in school
	

	

	Length of absence (total number of missed school days)
	

	

	Parent/Carer signature
	

	

	Please note where a child has 10 unauthorised absences (5 full days) in one term (or 2 consecutive half-terms) a penalty notice will be issued. (Penalty rates are £60 per parent per child if paid within 21 days, raising to £120 if you pay after this but within 28 days)

	

	



	SCHOOL SECTION – School to fill in


	   Authorised  (           
	Unauthorised  (           

	

	Head Teacher’s signature
	

	

	Number of unauthorised absences
to date (current academic year)
	


